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Delete this text box


Guide to Using This Template:


Please refer to  the Archaeological Guidelines Series No. 2 “Requirements for Writing Archaeological Assessments” to assist with the completion of this template


Under each chapter heading is a text box containing advice on what information should be provided in that chapter. It is recommended that all information should be covered, even when it is not relevant. Where information is not relevant, simply state that it has been considered but was not thought relevant, and include an explanation as to why this is the case. 


Heritage New Zealand recommends the use of this template when writing assessments for authority applications. It is hoped that this will result in streamlining the process, ensuring that all information required to process the authority is provided.


Do not delete the headings provided in this template; use them as the framework for the report. 


Under each heading is a text box (in blue) giving instructions on how to fill in that chapter. On completion delete the text box.


The cover image is for placement; replace with one appropriate to this report and update the caption otherwise delete both the image and the caption.


Update the page numbers on the Contents Page once the report is completed.


Update the List of Figures as required.











Delete this text box


Text to include:


Location and brief description of work proposed by client


Summary of results


Summary of recommendations





Delete this text box


Text to include:


Purpose of report


Description and scope of assessment commission 


Location and brief description of work proposed by client


Legal description/appellation of land affected


Work (and date) assessment undertaken and by whom


Brief background section to include any information relevant to this assessment. e.g. any issues/occurrences which lead to this assessment being commissioned; previous reports relating to this assessment and area affected


Figures to include:


Location of proposal shown in wider context


Map showing boundaries of land affected (as defined by legal description/appellation) and location of proposed works within


Maps not to be hand-drawn and must be easy to interpret and in colour when appropriate


Should show the site at regional, local and site level


Use A3 fold-outs if required to present material legibly. Do not shrink an A3 map or low resolution CAD drawing to fit an A4 page unless the details will still be clear when printed 


All maps must be legible once printed





There are two main pieces of legislation in New Zealand that control work affecting archaeological sites. These are the Heritage New Zealand Pouhere Taonga Act 2014 (HNZPTA) and the Resource Management Act 1991 (RMA)


Heritage New Zealand administers the HNZPTA. It contains a consent (authority) process for any work affecting archaeological sites, where an archaeological site is defined as: 


Any place in New Zealand, including any building or structure (or part of a building or structure), that -


Was associated with human activity that occurred before 1900 or is the site of the wreck of any vessel where the wreck occurred before 1900; and 


Provides or may provide, through investigation by archaeological methods, evidence relating to the history of New Zealand; and


Includes a site for which a declaration is made under section 43(1)


Any person who intends carrying out work that may modify or destroy an archaeological site, must first obtain an authority from Heritage New Zealand. The process applies to sites on land of all tenure including public, private and designated land. The HNZPTA contains penalties for unauthorised site damage or destruction.


The archaeological authority process applies to all archaeological sites, regardless of whether: 


The site is recorded in the NZ Archaeological Association Site Recording Scheme or included in the Heritage New Zealand List,


The site only becomes known about as a result of ground disturbance, and/ or


The activity is permitted under a district or regional plan, or a resource or building consent has been granted


Heritage New Zealand also maintains the New Zealand Heritage List/ Rarangi Korero of Historic Places, Historic Areas, Wahi Tupuna, Wahi Tapu and Wahi Tapu Areas. The List can include archaeological sites. Its purpose is to inform members of the public about such places.





The RMA requires City, District and Regional Councils to manage the use, development, and protection of natural and physical resources in a way that provides for the wellbeing of today’s communities while safeguarding the options of future generations. The protection of historic heritage from inappropriate subdivision, use, and development is identified as a matter of national importance (section 6f).


Historic heritage is defined as those natural and physical resources that contribute to an understanding and appreciation of New Zealand's history and cultures, derived from archaeological, architectural, cultural, historic, scientific, or technological qualities.


Historic heritage includes: 


historic sites, structures, places, and areas 


archaeological sites; 


sites of significance to Maori, including wahi tapu; 


surroundings associated with the natural and physical resources (RMA section 2).


These categories are not mutually exclusive and some archaeological sites may include above ground structures or may also be places that are of significance to Maori.


Where resource consent is required for any activity the assessment of effects is required to address cultural and historic heritage matters (RMA 4th Schedule and the district plan assessment criteria).





Delete this text box


State the heritage places under consideration in this report and the timeframe/age of these places. e.g. is it restricted to archaeological sites as defined in the HNZPTA, or a wider range of historic heritage features?





Delete this text box


Text to include:


State whether the assessment involved both desktop research as well as a site survey





Date of survey and name of archaeologist that carried it out. Include names of Tangata Whenua or others who were present during survey





Provide an explanation if a site survey was not undertaken





List the sources and techniques utilised for the desktop research (not a bibliography, but rather a description of the types of sources used)


e.g. land titles, early maps and surveyors records, council rating records, local histories, theses, tribal histories, Maori Land Court records, other published and archival resources, aerial photography, local authority heritage lists, the Heritage New Zealand List, NZAA Site Recording Scheme (ArchSite). Note that if site information from sources other than ArchSite is used, a statement of its veracity must be provided





Describe the field techniques utilised in the site survey (e.g. transects walked at specific intervals, along ridgelines or randomly, probing, test-pitting, geo-physical survey, observation of exposed soil profiles)


If the whole of the area to be affected was not surveyed, provide explanation as to why this was the case


Refer to the Archaeological Guidelines Series No. 1 “Requirements for Investigation and Recording of Buildings and Standing Structures” if the report contains a built heritage component


Provide a description of test-pits (width, length and depth and how they were excavated) and an explanation as to why they were utilised if relevant


NOTE:  test-pitting cannot be carried out on a recorded archaeological site or in locations where archaeological material and/or features are present without an authority.  


NOTE: probing and small diameter (up to 10cm diameter) hand-augurs can be utilised effectively during assessments in the place of test-pits. These can be used to ascertain the extent of a site while causing nil or minimal damage to the site, and an authority is not required


Figures to include:


Plan showing area surveyed (only required if the entire area was not surveyed)


Plan showing location of test-pits if utilised





Delete this text box


Text to include:


Description of natural landscape and the context of the affected area within it


e.g. geology, topography, climate, vegetation, streetscape, curtilage, aspect and prevailing wind


Description of changes to/patterns of land use which may have affected cultural occupation


Mention whether the nature of the vegetation or topography may have affected the survey, and explain why. Also explain what impact this may have on the assessment


Figures to include:


Plans/photographs to illustrate any significant issues/features described in this chapter (only required if considered immediately pertinent to the effectiveness or results of the assessment)


Photos to be large enough to view, in colour and have scale where possible


The subject of all photographs must be clearly discernible once printed





Delete this text box


Text to include:


Discussion on the human history within the affected area (Maori and European), including the context of the project area within the history of the wider region given in chronological order


Discussion on what this information might tell us about the potential for unrecorded sites (and the nature of these sites) within the affected area


Figures to include:


Plans/photographs to illustrate any significant issues/features described in this chapter (only required if considered immediately pertinent to the effectiveness or results of the assessment)





Delete this text box


Text to include:


Description of previous archaeological work within affected area, including nature, extent, results and dates of work undertaken


e.g. surveys undertaken (including how they were undertaken – systematic or ad hoc), excavation work and development mitigation work. Include any limitations of this work (e.g. if sites were identified by aerial photographs only then only large earthworks sites would be visible)


Brief discussion of other authorities granted in the project area, and the results of these authorities


State how many archaeological sites have been recorded in the NZAA Site Recording Scheme within a specified distance from the affected area. The determination of this distance will depend on what would appropriately convey the nature of site density in the area (i.e. the greater the number of sites close to the affected area, the smaller the distance to be shown)


Brief description of the sites of direct relevance to the assessment. Make reference to the Site Record Forms which will be included in appendices


Figures to include:


ArchSite map with affected area marked and location of recorded sites discussed in chapter (reference ArchSite and the date the map was downloaded in the caption e.g. “ArchSite accessed 20 September 2011”)


Table detailing the recorded sites discussed in chapter. Three columns; site number, site type, grid reference and GPS coordinates if known.





Delete this text box


Text to include:


Description of new and existing sites located during the site survey, including extent, condition and any evidence of damage either recent or historic


Description of land modification. Keep in mind that all land has been modified to some degree, therefore a description of how the land has been modified is required as this determines the potential for the survival of archaeological material


Explain why sites may not have been able to be relocated


State that the new sites found during the site survey have been entered into the NZAA Site Recording Scheme and give their site numbers. This information can be given in table form if there are large quantities of sites. Any new Site Records or updates should be included as an appendix.


Give the results of any test-pitting carried out, including quantity, stratigraphy and any conclusions drawn


State whether any of the sites discussed are included on the Heritage New Zealand List, or on planning or council documents. If yes, discuss the relevant information gleaned from these sources


Discuss any issues that the site survey and research may have raised; how comprehensive was the survey, how high is the likelihood of further unrecorded sites, explanation for the absence of sites, plus any further limitations of the data presented


Discussion on the context of the project area; how does it fit in within the wider geographical, historical, archaeological and research themes of the region, what is the potential to contribute further information to these fields.


Figures to include:


Table of sites identified if large quantity


Map showing boundary of affected area and location of sites


Photographs/plans of sites located


Photographs and stratigraphic drawings of test-pits if relevant. If a large number of test-pits dug, only a selection of stratigraphic drawings need be provided


If assessing built heritage, include an overall plan showing where  each photograph was taken from





Delete this text box


Text to include:


This chapter highlights all constraints and limitations relevant to this assessment report. Some matters may have already been discussed in previous chapters but they should be included here also for ease of reference. Describe not only the nature of the limitations but also how they may impact on the effectiveness of the assessment


Constraints/limitations relating to methodology could include the implications of not having undertaken/completed a site survey, or any pertinent limitations with the sources/techniques utilised (including test-pitting). It could also include lack of information provided to the archaeologist by the client (e.g. developments plans not finalised therefore survey undertaken based on draft plans only; mining areas known but not the location of associated works such as road construction)


Constraints/limitations relating to the physical environment or setting could include whether the nature of the vegetation, topography, presence of buildings or light and weather conditions may have affected the research results. They could also include whether the survey was impeded by health and safety constraints


Constraints/limitations relating to previous archaeological work undertaken could examine any limitations of past surveys or excavations.


Disclaimer on Maori cultural values (i.e. an acknowledgement of Maori cultural values if present, but not an assessment of these values as this is the responsibility of the appropriate iwi group to provide). Include whether the iwi was involved in the survey or assessment if appropriate





Delete this text box


Text to include:


State the criteria for assessing archaeological value (i.e. condition, rarity/uniqueness, contextual value, information potential, amenity value and cultural associations)


Describe the assessment of each archaeological value for each site to be affected (i.e. give an explanation for the value descriptions given drawing on evidence discussed previously in this report, and placing it within the context of current archaeological knowledge; do not rely solely on standard ranking terms of low, medium or high). Where multiple similar sites will be affected it is also appropriate to consider the values of the group rather than individual sites. This data should be provided in table form and elaborated on in the text as appropriate. A blank table template is provided below, as well as three examples of how the table could be completed.


3 Table Examples


Table Example 1





Site�
Value�
Assessment�
�
Hypothetical midden in coastal environment�
Condition�
Generally poor due to erosion damage. Some in-situ lenses still extant.�
�
�
Rarity/ Uniqueness�
Middens are a common site type in this area/environment.�
�
�
Contextual Value�
The site has contextual value as an element of early Maori occupation in the coastal area.�
�
�
Information Potential�
There is potential for information to be recovered by archaeological means.�
�
�
Amenity Value�
Negligible without interpretive materials.�
�
�
Cultural Associations�
Early Maori.�
�






Delete this text box


Table Example 2





Site�
Value�
Assessment�
�
Hypothetical pa site inland from Awhitu coast�
Condition�
Variable. Many features in good condition and well defined. One defensive ditch partially in-filled and some pit/terrace features modified by the construction of a farm track.�
�
�
Rarity/ Uniqueness�
While there are a number of pa in the locality this example is significantly less modified and damaged by farming practices than others in the surrounding area.�
�
�
Contextual Value�
The site has contextual value as an element of early Maori occupation in the coastal area.�
�
�
Information Potential�
There is potential for scientific information to be recovered by archaeological means. However as the intention is to avoid any visible features and sub-surface archaeology where encountered on this site, information recovery may be limited.�
�
�
Amenity Value�
Located within a private farm, access and amenity value is limited.�
�
�
Cultural Associations�
Early Maori.�
�



Table Example 3





Site�
Value�
Assessment�
�
Hypothetical 19th century farmstead and dairy where  no features are identified but reasonable cause to suspect subsurface archaeological features/materials may be encountered during works�
Condition�
No archaeological sites have currently been identified but there is reasonable cause to suspect that sites/features may exist sub-surface.�
�
�
Rarity/ Uniqueness�
Sites/features if identified during works, will likely share characteristics with similar sites found elsewhere in the district.�
�
�
Contextual Value�
Has contextual value as an element of early farming infrastructure in the district.�
�
�
Information Potential�
Should sites be identified during works there will be potential for scientific information, related to 19th century farming and dairy practices to be recovered by archaeological means.�
�
�
Amenity Value�
No amenity value. Any sites/features identified will be sub-surface and likely destroyed or re-buried.�
�
�
Cultural Associations�
Colonial European.�
�






Delete this text box


Text to include:


Provide a discussion of these values if relevant (e.g. historical, landscape, visual impact, aesthetic, technological, architectural or cultural


Acknowledge if Maori cultural values are to be affected, and how. An assessment of these values is not required, but it is important to at least acknowledge that these values are relevant as they relate closely to the overall impact of the proposed works





 





Delete this text box


Text to include:


Description of proposed works including size of area affected, nature of and reason for works and depth of excavations


Assess the potential effects of the proposed work on the archaeological site/s. This is to include both the effects on the physical remains of the site/s as well as the effects on the relevant values discussed in the previous chapter


Consider whether the likelihood for future damage to the site/s will increase/ decrease due to the proposed work.


State if there are any other options available to the client. This may involve consideration made as to alternate proposals, amendments to designs to avoid/minimise impact on site/s. Have these been discussed with the relevant parties? Can any sites or features be avoided? If not explain why


Consider whether any preliminary investigation would be warranted (e.g. geo-physical survey, exploratory investigation)


Figures to include:


Plan/s of proposed works. Only include as many as are needed to illustrate the nature of the works as they relate to this assessment report. Annotate the plans if needed to make it clear what is proposed. Include location and extent of archaeological site/s if possible.


All plans must be in colour where needed, a minimum of A4 and legible once printed








Delete this text box


Text to include:


Discuss any matters relating to on-going site management, such as recommendations for on-going legal protection and management. This is to include reference to principles and practices of the NZ ICOMOS Charter where proposals involve remediation, replication or removal of structures or archaeological sites. 


Consider (where relevant) the practical steps to be taken to remediate the archaeological site/s after the proposed works have been carried out.








Delete this text box


Text to include:


Discuss ownership of archaeological material located as part of the authority application and how it will be managed during analysis and after. Attach a collections management plan.


What processes have you put in place for managing taonga tuturu?


Discuss how you anticipate undertaking the analysis of the archaeological material


Discuss how long it is anticipated the report will take to complete








Delete this text box


Text to include:


This is to be a summary chapter which briefly mentions the purpose of the report, the proposed works, the location, the archaeological site/s of relevance, why they are of relevance, the values assessment, the potential impact of the proposed works affecting the site/s and values, and any other key findings 


Provide a list of recommendations based on the information gathered. It is very important that these recommendations be objective and salient, and that they provide opinion and guidance (i.e. not ‘sitting on the fence’)


Recommendations are to include:


Whether an authority should be applied for and why, and which kind of authority would be most appropriate and why (section 48 or 56)


Whether there has been any pre-application advice or meeting sought with Heritage New Zealand, what form it took (meeting, site visit, or phone call) and what advice was provided


Other recommendations may include: possibilities to avoid or minimise the effects; other on-going site management matters discussed in the previous chapter; and possibilities to promote education or interpretation of the site





NOTE: If there is a recommendation that an authority is not required this must be discussed with and confirmed by the Heritage New Zealand Regional Archaeologist





Delete this text box


To include:


Make sure that all references cited in the report are included here. Do not include any references that are not referred to in the report





Delete this text box


To include:


Site Record Forms for sites of direct relevance to this assessment, including those newly recorded within the project area


Other appendices may include additional maps, photographs or correspondence not included in the main text
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