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[Enter: Authority Holder Name]�
�
[Enter: Site Number/s [and/or possible unrecorded, subsurface archaeological sites and or materials] subject to the authority]�
�
[Enter: Name of author/s, name of company and company logo if applicable]�
�
[Enter: Date Produced – month and year]�
�






Archaeological Authority Interim Report 20XX/XXX: [Enter: Location]; [Enter: Project Title/Descriptor if relevant]





Delete this text box


Guide to Using This Template:


Under each chapter heading is a text box containing advice on what information should be provided in that chapter. It is recommended that all headings should be covered. If a particular information requirement is felt not to be relevant, a brief statement explaining why should be included in the text.


Heritage New Zealand recommends the use of this template when writing interim reports. It is hoped that this will result in streamlining the process, ensuring that all information required by the relevant Heritage New Zealand archaeological authority is provided. 


In certain circumstances, such as for a monitoring authority where no archaeology was identified, the interim report may be sufficient to fulfil the final reporting condition. Whether this is acceptable for any given authority must be confirmed by the Regional Archaeologist.


Do not delete the headings provided in this template; use them as the framework for the report. 


Under each heading is a text box (in blue) giving instructions on how to fill in that chapter. On completion delete the text box.


The cover image is for placement; replace with one appropriate to this report and update the caption otherwise delete both the image and the caption.


Update the page numbers on the contents page and the list of figures once the report is completed.





Delete this text box


Text to include:


Purpose of report


Description and scope of assessment commission


Location and brief description of proposal


Legal description/appellation of land affected





Delete this text box


To include:


Location of proposal shown in wider context


Map showing cadastral boundaries of land affected and location of proposed works within.





Delete this text box


Text to include:


Include a brief summary of the archaeological assessment including any findings and conclusions made. This should give sufficient background information for the interim report to function as a stand-alone summary document.





Delete this text box


Text to include:


e.g. Monitoring of topsoil stripping, footing trenches, general  landscaping etc.


Include a list of personnel involved and the work they undertook, including any assistants or Iwi monitors. 


If archaeological work was directed by a management plan or site instruction, state how closely this was adhered to.


State whether the entire archaeological site has been destroyed. If not, it is important to state clearly what remains extant and where it is located on the property. Describe the approximate percentage of archaeological material remaining in-situ and show on a site plan. This information should also be included in the site record form update.





Delete this text box


Text to include:


Generally circumstances beyond the control of the archaeologist. E.g. Works beginning without the archaeologist being notified. Health and safety issues constraining activities close to unstable earthworks, bad weather etc.


Summarise whether conditions of authority have been met. Have any been contravened?





Delete this text box


To include:


Reference, where practicable, to cadastral boundaries to aid orientation.  Show areas subject to earthworks, areas monitored and the location and extent of any archaeological sites/features affected or avoided. [Note: if no archaeological material/features were identified, show areas earth worked and monitored].





Delete this text box


Text to include:


Descriptive summary of any artefacts or features found, samples taken for analysis or radiocarbon dating.


Figures to include:


A brief selection of photographs to illustrate any relevant findings.





Delete this text box


Text to include:


Interpretation of site based on preliminary information.





Delete this text box


Text to include:


Describe what (if any) further documentary research, or analysis is required of any samples or artefact types and who will undertake analysis. Have samples been submitted for radiocarbon dating analysis? Will further documentary research be undertaken? Give some indication of when the final report will be submitted.





Delete this text box


To include:


Make sure that all references cited in the report are included in this section. Do not include any references that are not referred to in the report.





Delete this text box


To include:


Copies of site record forms for any new sites recorded and/or copies of any site record updates resulting from archaeological work associated with the authority must be appended to this report.
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